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t

Chofer de Recibo | High School Diploma | Licencia Categoria | Aguadilla 1 Angel Almodovar
de Leche Cruda or equivalent #9,lexperiencia.1 anga521@kellyservices.com
! previa en manejo
Cont.rataclon de camiones y/o
Directa remolques.
Disponibilidad para
trabajar horarios
irregulares

Business Partner Bachillerato en Experiencia previa Aguadilla 1 Arlene Herrera /
HR Recursos Humanos o trab?jando dcon ARLH969@kellyservices.com
Y o . volumen de
C°’|‘)tirrztcat:'°" disciplina relacionada. emploados
Experiencia en
"Employee
Relations :

Medical Billing Bachelor's Degree in 2+ years of MayagUiez 4 Arlene Herrera /
Clerk Administration or experience in a ARLH969@kellyservices.com

similar position in a
hospital, medical
office, or health

center setting
Certification in
Billing, preferable

Office Systems
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Jr. Accountant - Associate Degree in Experience Canovanas 1 Arlene Herrera /
Entry Level - Short Accounting working with the ARLH969@kellyservices.com
Term QuickBooks
platform

Available to work
from Monday to
Friday from 8:00
am to 5:00 pm
Short term
assignment - 3
months.

Production High School Diploma | Available Monday |  Carolina 5 Falinda Osuba
Operator | or equivalent to Friday, all shifts osubafa@kellyservices.com
including night

shift. Experience

in manufacturing,

inspection and/or
related areas.
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Production
Operator

High School Diploma
or equivalent

Previous
experience in
Production,
Inspection and
Packaging field.
Candidate must
have a basic
English domain.
Available to work
rotative shifts and

weekends.

Cayey

Banco
de
Talento

Falinda Osuba
osubafa@kellyservices.com

Administrative
Assistant

(Pool of Talents)

Packaging
Machine
Operators

Bachelor’'s Degree in
Business
Administration or
related

High School Diploma
or equivalent

Two (2) years of
experience in
similar functions.
Ability to express
yourself clearly and
accurately in verbal
and written form in
Spanish and
English.

Available Monday
to Friday. 1stand
2nd- shifts
including
Experience in
manufacturing or
medical device,
inspection and/or
related areas.

Cupey/
Carolina /
Gurabo

Fajardo

Pool
(banco
de
talento)

Arlene Herrera /
ARLH969@kellyservices.com

Falinda Osuba

Osubafa@kellyservices.com
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Customer Service | High School Diploma Currentdriver's | Guaynabo 1 Arlene Herrera /

Intermediate or

Advanced
Proficiency in Excel.
Knowledge of
Power Point.
Minimum 2 years of
experience in
related areas / tasks
Bilingual
Preferabl

Technical Bachelor or Associate Experience in Guaynabo 1 Arlene Herrera /
Facilitator in Information printing machinery ARLH969@kellyservices.com
(Printing - Nigh Sys_tems, Graphic pi?n(ier:‘: I(tgfgfztr'ggfé)
Shift) DeS'QU, and related | "and in computers.
discipline.
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Technical Bachelor or Associate Experience in Guaynabo 1 Srone Herrera
Facilitator in Information printing machinery ARLH969@kellyservices.com
T . and multifunctional
(Printing) Systems, Graphic | inier (preferable)
Design and related and in computers.

discipline.

Receptionist Bachelor's or Previous Hato Rey Arlene Herrera /
Associate Degree administrative ARLH969@kellyservices.com
completed experience in
medical office or
reception

Procurement Bachelor's Degree in | 1-2 years of MRO | Humacao 1 Nadrishka Toledo/
Specialist Business Purchasing nadt788@kellyservices.com
Administration/Logistic . prlfﬂenlcz
or related. asic knowieage
of MRO materials
Computer literacy,
Windows,
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Operating
System, Microsoft
Office.

Material Handler | High School Diploma 6 Month Las Falinda Osuba /
or equivalent experience of Piedras osubafa@kellyservices.com
experience, PR
Driver Lic. and
available all shifts.

Import/Export Bachelor’s Degree in Demonstrated Manati 1 Nadrishka Toledo/
Assistant Business knowledge of the nadt788@kellyservices.com

- . . .. | legal and regulatory
Administration/Logistic requirements form
or related US government on

import/export
regulations.

Excellent

oral/written
communication
skills in English and

Spanish.

Manufacturing High School Available all Maricao 30 Falinda Osuba /
Operators shifts, weekends, osubafa@kellyservices.com
and holidays.

Computer skills
and reading
comprehension in
English.
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Credit and Associate degree or | Knowledge of biling | Metro 1 Arlene Herrera |
Collections BD or its equivalent in and collection ARLH969@kellyservices.com
Y . procedures
Specialist experience of two Intermediate
years. knowledge in

Microsoft Excel,
Word and Power
Point
Must be bilingual

Call Center High School Diploma | Computer Skills, Metro 1-5 Arlene Herrera /
Agents or equivalent fast and accurate in ARLH969@kellyservices.com

alpha numeric
keyboard. Bilingual
(Pool of Talents) (Spanish-English)
oral and written is a
must. Call Center
experience
preferred.

Medical Bachelors or Associates Previous Patillas 1 Arlene Herrera /
Administrative Degree in Office Systems or | experience working ARLH969@kellyservices.com
Assistant (Part- related as a medical

. administrative
time) assistant
Fully Bilingual

(English & Spanish)
Available to work
from Monday thru

Friday from 8:00 am

to 3:00 pm
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Specialty Leasing Associate Degree in Real estate San Juan 1 Nadrishka Toledo/
Administrative Business Adminjstration or experielnce who nadt788@kellyservices.com
Assistant related field thrives in a fast-

paced environment
to join the specialty
leasing team, under
the direction of the
Specialty Leasing
manager and Vice
President of
Specialty Leasing.

Automotive Graduated from a Preferably with San Juan 4 Falinda Osuba /
Mechanic technical course and experience in the osubafa@kellyservices.com
: automotive industry
have a !lcense a§ gn or diesel engines
automotive technician

or mechanic.

CUSTOMER Associate Degree in One to two years of | San Juan 3 Nadrishka Toledo/
SERVICE & SALES Business Adminjstration or experience on nadt788@kellyservices.com
REPRESENTATIVE related field Customer Service

or Sales Marketing
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Gerente de Bachillerato en Espafiol /Ingles | San Juan Nadrishka Toledo/
Contabilidad Contabilidad A;/anzado. nadt788@kellyservices.com
.. rocesos
contratacion Contables, NIIF y
Directa US GAAP, SAP,
Excel, Experiencia
referible 5 afios

Warehouse Bachillerato en Dominio de Espafiol | San Juan Arlene Herrera /
Supervisor and Administracion ¢/ [Ingles, ARLH969@kellyservices.com
planner (Planner | Especializacion en CO':T?;']'E.'?:}Z en
Prod. & logistica) | Cadena de suministro, inventa’,ios de
Contratacion logistica, compras o materiales. MS
Directa afines. Office EXCEL,
Planificacién de
demanda o
compras.
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Packaging HSD or equivalent Available 1stand 2nd Naguabo Pool Arlene Herrera/
Operators shift any day of the ARLH969@kellyservices.com
week, previous Exp
preferred but not

necessary.

San Nashlyn Serra
. pOSition) t related Tech Hi)?pgrf::cr: of Lorenzo nashlyn.serra@r::elIyserwces.co
Degree. knowledge GMP,

JDE, Bilingual and
able to lift 10 to 40
ounds.
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Kelly Services, Inc. — Job Opportunities
B7 Tabonuco St. Suite 1501, Guaynabo PR 00968-3003 Guaynabo PR 00968
Tel (787)780-2434 // Fax (787)740-6097

How to Apply: If you meet the requirements please submit your updated resume and academic evidence to
resumekellypr@kellyservices.com or register at www.kellycareernetwork.com.

Para solicitar empleo, enviar resumé actualizado y evidencia académica del grado mayor obtenido
(Diploma, Transcripcion de Crédito o Carta de Certificacion oficial) a
resumekellpr@kellyservices.com o registrese en www.kellycareernetwork.com

Required documents that could be requested, once you qualify for a position:
o Permit to work in USA and Puerto Rico, such as: passport, photo ID, Social Security card, among
others.
o Health Certificate (if applicable)
o Criminal Record Certificate

De ser ubicado/a para alguna vacante, mas adelante en el proceso, se podria requerir:
o Permiso para trabajar en Estados Unidos y Puerto Rico (Ej. Pasaporte, o identificacion
con retrato y tarjeta de Seguro Social, entre otros).
o Certificado de Salud (pudiera ser requerido de acuerdo con la vacante y tipo de
industria).
o Certificado de Antecedentes Penales

http://www.kellyservices.com/Global/kelly-jobs-app/
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Download the app today! / Descarga nuestra aplicacion mévil
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